Course/Workshop Evaluation

1. How would you rate this course/workshop?

	Very useful & informative
(
	Some parts were useful
(
	Of little use
(


Comments:  


2. How would you rate the instructor’s performance?

	Very Effective
(
	Effective
(
	Not Effective
(


Comments:  


3. What part of the course/workshop would you like to spend more time on?

Comments:  


4. Any other comments?

Comments:  


Thank you for your comments.
Course Evaluation Forms

The following administrative procedures apply to the evaluation of training courses.

1. Each participant that attends a course/workshop is invited to complete a course evaluation form of his or her own accord. All new courses or new course formats are to be critiqued by students and instructors in any case.

2. These forms are collected at the completion of each course and perused by the course manager/instructor. They are filed with all the other details of that course.

3. The course manager/instructor then incorporates a summary of the course evaluation comments in their course report 

4. Depending on the circumstances the manager/instructor either addresses the issues raised immediately or makes recommendations in their training report on the future conduct of the course.

5. Course reports are forwarded to the District Officer Development and Learning.

6. Report recommendations are discussed and appropriate action is determined by statewide Development and Learning consultation and/or CTAC.

7. Any actioned alterations must be approved by the District Officer - Training Services and then promulgated to all stakeholders.

8. Where a name or contact is provided on the evaluation sheet we shall inform that staff member of the outcome.
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